Addressing Your Mail

The accuracy of the address affects the speed and handling of your mail.

Return Address

Print or type your return address in
the upper left corner on the same
side as the recipient’s address.

Postage

Use a stamp, PVI label, postage
meter tape, or PC Postage to affix
the correct amount.

Army / Navy / Marine Corps
must have:

e Command Name
Air Force must have

e Organization Name

e

Army / Navy / Marine Corps
must have both:
e Unit
e Box Number
Ships must have both:
e Ship Name
e Hull Number
(e.g. USS DEYO DD-981)
Air Force must have both:
e PSC Number
(Postal Service Center)
e Box Number

Placement
v Print the delivery and return addresses on the same side of the mail.
v' Addresses should be written parallel to the longest side of the mail.

Address Tips
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Print or type clearly.

Use a pen or permanent marker.
Be sure the address is legible from an arm’s length away.
Do not use commas or periods anywhere in the address.
Do not use country name in the address

556G KEN D ANDERSON

2/566 POSTAL CO
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APO AE 09036-6226
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v v
YOUR NAME
123 MAIN ST Postage
ANYTOWN MA 02420

Recipient Information
e Rank

e First name

e Middle name or initial

e L ast name

Examples

— MPO information

e APO AE 09036
e APO AA 34002
e APO AP 96213
e FPO AE 09329
e FPO AA 34051
e FPO AP 96310
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Good
information!

ZIP Codes for overseas military mail
going to APO/FPO addresses

Check the latest Postal Bulletin for the most recent listing of
active APO/FPO ZIP Codes.
Click here to go to the latest Postal Bulletin.

e 5o to the "Overseas Military Mail” section
e ZIP Codes
0 Are updated bi-weekly
0 Are listed in numerical order
0 Include information about the restrictions to
each ZIP Code
* Make a note of which letters are beside
the ZIP Code
» The legend explaining what each letter
means
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Did you
know?

> FACTS ABOUT OVERSEAS MILITARY MAIL

e Military Mail is not the same as international mail.

e Do notput the name of the country of the APO/FPO on the
mail piece.

e All articles presented for mailing must contain the following
information printed clearly and together on the same side of
the mailpiece:

v' A complete mailing address
v A complete return address

e All mail weighing 16 ounces or more must be presented at a
Post Office facility or other location as designated by the
postmaster. Otherwise, the Postal Service will return the mail
to the sender for proper entry and acceptance. 7




